
CITY OF GRAND HAVEN 
GRAND HAVEN, MICHIGAN 
PLANNING COMMISSION 

MEETING AGENDA 
January 14, 2025 

Notice and agenda of the regular Planning Commission Meeting at 7:00 p.m. to be held at the Grand 
Haven City Council Chambers, 519 Washington Avenue.  Planning Commissioners unable to attend the 
meeting are requested to contact the Planning Department at 616-935-3276 prior to the meeting.  
 
1. MEETING CALLED TO ORDER 

 
2. ROLL CALL: Amy Kozanecki, Dan Borchers, Joe Pierce, Vice-Chair Ryan Galligan, Tamera 

Owens, David Skelly, Magda Smolenska, Jennifer Smelker, Chair Mike Dora 
 
3. APPROVAL OF MINUTES – December 10, 2024 

 
4. APPROVAL OF AGENDA  
 
5. CALL TO AUDIENCE – ONE OF TWO OPPORTUNITIES 
 
6. PUBLIC HEARING 
 

A. Case 25-03: A special land use permit for short term rental at 108 Prospect St. (parcel #70-03-
29-154-064). 

 
7. NEW BUSINESS 

 
A. Case 25-04: A site plan review for minor automobile repair at 421 N. Griffin St. (parcel #70-03-

21-415-006). 
 

B. Case 25-05: Consideration of a site plan view for improvements to Sluka Field 1521 Waverly Rd. 
(parcel #70-03-27-105-005) 

 
8. OLD BUSINESS 
 
9. ZONING BOARD OF APPEALS LIAISON REPORT 
 
10. CITY PLANNER REPORT  
 
11. CALL TO AUDIENCE – SECOND OPPORTUNITY  
 
12. ADJOURNMENT 
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DATE: January 10, 2025 

TO: City of Grand Haven Planning Commission  

FROM: Brian Urquhart, City Planner 

RE: Case 25-03: Special Land Use Permit – 108 Prospect Ave. Short-Term Rental 

Current Zoning: DR, Dune Residential  

Existing Use:  Residential  

Proposed Use: Short-Term Rental 

1.0 Request 
Applicant Jacqueline Lyons submitted an application for a Special Land Use Permit for Short-Term Rental 
located 108 Prospect Ave. (parcel #70-03-29-154-064). The Dune Residential District also allows short-
term rentals as a special land use.  
 
2.0 Special Land Use Regulations & Conditions 
108 Prospect is a single family dwelling located in the 5-mile hill area of the Dune Residential District. The 
home contains three bedrooms and a sunroom with a daybed, allowing for a sleeping occupancy up to 11 
people. Currently, there is a two car garage, and a concrete driveway located in front of the home that fits 
up to 6 vehicles. A total of 8 parking spaces can be permitted.  
 
The neighborhood characteristic is primarily single-family homes. There are a few short term rentals 
nearby, all of which received prior approval.  
 
Section 40-513 provides a list of ten (10) regulations and conditions for a Short-Term Rental. The review 
of the Special Land Use Permit application is also subject to the standard regulations and conditions of all 
Special Land Uses outlined in Section 40-116.03. The applicant has provided a narrative responding to the 
review standards and a scaled drawing depicting the floor plan and a site plan.   
 

Adjacent uses 
Address Use Short Term Rental? 

106 Prospect St.  Single-family Yes, via SLU 
102 Prospect St.  Single-family No  
101 Prospect St. Single-family  Yes 
16 Memory Ln. Single family No 
6 Windrift Parking area No 
10 Memory Ln.  Single family No 
112 Prospect St.  Single family  No  
116 Prospect St. Single family No 
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STR nearby 

 
3.0 Correspondence 
As of the date of this staff report, the City has not received any correspondence regarding the case.   
 
4.0 Sample Motion 
Motion to APPROVE Case 25-03, a request for a Special Use Permit for a short term rental located at 108 
Prospect Ave. (parcel #70-03-29-154-064) based on the information submitted for review with the 
following condition: 

1. Sleeping occupancy shall be determined by the building official.  
 
Attachments:  

A. Special Land Use application 
B. Special Land Use narrative 
C. Site Plan and Floor Plan  
 







December 6, 2024 

 

Community Development Dept 

City of Grand Haven 

519 Washington Ave 

Grand Haven, MI 49417 

 

 

Dear Planning Commission, 

 

I would like to propose a Special Land Use for 108 Prospect St, Grand Haven, MI.  The property has been 

owned by my mother, Bonnie Cowles, a resident since 1993.  Bonnie now has dementia and lives in 

assisted living.  I, Jacqueline Lyons, a resident of Glenview, IL, am acting in her best interest as her Power 

of Attorney.  To afford her care costs, I would like to rent her property as a short-term rental.  Proximity 

to Lake Michigan and Downtown make this an optimal location for a short-term rental.  There are 

numerous short-term rentals in the neighborhood (across the street at 101 Prospect St, as an example).  

We will use a property management company well established in the vicinity (Unsalted Vacations or Lake 

Michigan Cottages) to manage the property.  No alterations to the property are needed to prepare for 

short-term rental use.  The home will sleep up to eleven guests with driveway space to accommodate six 

vehicles.  With your approval, we are targeting to market this property as a short-term rental for the 

2025 season. 

 

The newly proposed use of this property will comply with the general review standards: 

1. Short-term rentals in this neighborhood are consistent with the adopted City of Grand Haven 

Master Plan 

2. No changes to the home are planned, therefore, consistency with the general character of the 

vicinity will be maintained. 

3. This short-term rental shall not be hazardous or disturbing to existing or future uses of the 

community. 

4. The short-term rental shall be served adequately by essential public facilities and services. 

5. The short-term rental shall not create excessive additional requirements at public cost and will 

not be detrimental to the economic welfare of the community. 

6. The short-term rental property shall not produce excessive traffic, noise, vibration, smoke, toxic 

emissions, fumes, glare, or odors. 

7. The short-term rental property shall meet the intent and purpose of the zoning ordinance. 

8. The short-term rental property complies with the City of Grand Haven Code of Ordinances. 

 

Thank you for your consideration. 

 

Sincerely,  

 

 

Jacqueline Lyons 
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DATE: January 10, 2025 

TO: Grand Haven Planning Commission 

FROM: Brian Urquhart, City Planner 

RE: Case 25-04: Site Plan Review of Haven Automotive – 421 N. Griffin St.  

Current Zoning: TI, Transitional Industrial  

Existing Use:  Vacant light industrial space 

Proposed Use:  Minor Automobile repair facility 

1.0 Request 
Josh Thompson of Haven Automotive, on behalf or property owner Toviel Asset Management LLC, 
submitted a site plan application for renovating and rehabilitating the vacant building at 421 N. Griffin St. 
(parcel #70-03-21-415-006) for a minor automobile repair facility. According to the applicant, the building 
was formerly a boat repair and storage. A minor automobile repair facility is permitted by right in the TI 
District per Sec. 40-419.02.A. The majority of the improvements are interior, however changes to a use in 
the TI District require site plan review by the Planning Commission per Sec. 40-115.02.B. 
 
2.0 Site Plan Review   
Building and Use  
421 N. Griffin is 0.66 acres, surrounded by other aging industrial buildings. The building is 9,100 sq. ft. 
with 7,700 sq. ft. of repair and shop space, and 1,400 sq. ft. of office space. In the project narrative, the plan 
calls for 8 vehicle service bays, with an expectation of 8 total employees. The building is nonconforming 
with respect to the required 25 ft. front yard and 10 ft. south side yard setback, but does comply with the 
north side and rear yard setbacks. The applicant is not proposing any changes to the front façade.  
 
The City did inform Mr. Thompson the distinction between a major and minor automobile repair facility, 
in which is major repair requires a special land use. Mr. Thompson restated all repair work, including oil 
change, muffler repair, brake, and tire service, will remain under the definition of minor auto mobile repair. 
However, any changes to the operations may require special land use approval.  
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Street View 

 
Driveway and Parking 
There is a shared concrete driveway south of the building leading to the rear parking area. The site will be 
able to circulate traffic with maintaining the drive and utilizing the existing overhead door near the office 
space. This would allow for vehicles to safely enter and exit the property. The applicant is requesting the 
parking area behind the building remain dirt and gravel. Sec. 40-605.02.A requires all off street parking 
areas to be comprised of bituminous asphalt, concrete, or approved pavers. By requiring the rear parking 
area to be paved with an impervious surface, would likely exacerbate the stormwater and drainage issues 
that currently exist, according to the applicant. The request is to top dress the parking area with gravel to 
reduce ponding. The Public Works Dept. has reviewed this request and agrees paving the rear area would 
only amplify the drainage problems on site. Staff anticipates a review letter from the DPW shortly. 
 
Other Site improvements 
The site plan does not call for any improvements to signage, lighting, landscaping, fencing, and screening 
of waster receptacles. Mr. Thompson will eventually install a sign on the front wall. Staff requests the 
applicant confirm the waste hauler will be able access the dumpster in the rear yard. Sec. 40-301.03.H.5 
allows the Planning Commission to waive the requirements for dumpster screening should it determine that 
such waiver would not create any negative impact on the aesthetics of the district. Staff believes due to the 
location of the dumpster and existing screening in the rear yard, this would be an appropriate waiver.  
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Aerial View 

 
 
3.0 Sample Motions 
Motion to APPROVE Case 25-04, a site plan review application for minor automobile repair at 421 N. 
Griffin St. (parcel #70-03-21-415-006) with the following condition(s): 

1. All conditions of the BLP, DPW and Fire Marshal shall be met.  
2. Applicant shall provide an updated site plan with location of the dumpster. Note: If no screening 

is provided, the Planning Commission shall list the reasons in the motion.  
3. (Insert any additional conditions as necessary) 

 
 
Attachments:  

A. Site Plan Review application dated 12-12-2024 
B. Site Plan Narrative  
C. Site Plan (3 sheets) 
D. Fire Marshal review letter  
 









MEMORANDUM 

DATE:  DECEMBER 12, 2024 

TO:  CITY OF GRAND HAVEN 
ATTN:  COMMUNITY DEVELOPMENT DEPARTMENT 
519 WASHINGTON AVENUE 
GRAND HAVEN, MI 49417 

FROM:  BRUCE A. CALLEN, PE 

SUBJECT: APPLICATION FOR SITE PLAN  
HAVEN AUTOMOTIVE 
421 N. GRIFFIN STREET 
PPN:70-03-21-415-006 
GRAND HAVEN, OTTAWA COUNTY, MI 

__________________________________________________________________ 

On behalf of Haven Automotive, applicant for the above subject project, we hereby 
submit this plan narrative related to a proposed change of ownership at the property 
located at 421 N. Griffin Street, Grand Haven, Ottawa County, Michigan. This 
narrative is intended to supplement the current site plan, dated December 12, 2024, 
and the supporting documents provided in the submittal package.   

The applicant seeks site plan approval for a change of ownership at the 0.66 acre 
property located on the west side of Griffin Street.  The applicant proposes a minor 
automotive repair facility – general service and repair – for vehicles less than 12,000 
lbs.  This is consistent with previous uses.   

The property is located within the TI (Transitional Industrial) zoning district and is 
bordered by TI (Transitional Industrial) zoned properties to the north, south, and east; 
and west.  The property is comprised of an existing industrial building that comprises 
the majority of the property.  Shared driveways comprise both side yards, and a 
shared gravel yard area comprises the rear of the property. 

The project includes renovating the interior of the building to provide eight (8) 
vehicle service bays.  Six (6) current employees, the owner, and one potential 
employees provides an anticipated occupancy of eight (8) employees.   

Given the existing site grades relative to shared driveway connections along both 
sides of the building, the relatively shallow groundwater depth (see attached soil 
boring logs), and relatively shallow municipal storm sewer in Griffin Street, 
stormwater drainage facility improvements are not feasible.   



City of Grand Haven 
December 12, 2024 
Page 2 

MEMO - CITY OF GRAND HAVEN - PLAN NARRATIVE FOR HAVEN AUTOMOTIVE - GRAND HAVEN, MI (20241211).docx

Paving the rear yard area, without the ability to provide stormwater drainage facilities, will 
exacerbate drainage issues that may already exist behind the surrounding buildings that share the 
overall, shared gravel yard area, therefore top-dressing the gravel surface to reduce surface ponding 
is proposed for the rear yard area.   

Site vehicle circulation will consist of maintaining the southerly drive lane along the southerly side of 
the building for rear yard access, utilizing the existing overhead door adjacent to the offices for 
customer drop-off (inside the building), and exiting the building via the existing covered pick-up area 
at the northeast corner of the building.   

No site-related improvements are proposed.   

Parking locations are illustrated for repair vehicle stacking, employee parking, and for customer 
drop-off and pick-up.     

The development is served by existing watermain and sanitary sewer.  No new utility connections are 
proposed.  Interior improvements, if any, shall be under the purview of the building permit review. 

All waste receptacles, existing and proposed, shall remain within the confines of the rear yard area.   

New development sign, if any, shall consist of replacement wall-mounted signage, subject to City of 
Grand Haven sign permitting.    

No new landscaping and screening are proposed.  An existing fence delineates the westerly property 
limits.   Attempts to provide landscape screening along the west property line, given the shallow 
groundwater table, will likely not survive.  Site circulation, to accommodate the neighboring shared 
access points preclude the ability to screen the side yards.   

With regard to the impact on the community: 

We anticipate there will be a nominal increase in emergency calls for service as is consistent 
with any growing commercial enterprise. 

We do not anticipate negative effects on the natural environment.   

We do not anticipate negative effects on automobile and truck circulation patterns or traffic 
volumes.   

We believe all elements of the site plan are harmonious and efficiently organized in relation 
to zoning, topography, the size and type of the lot, the character of adjoining properties and 
the type and size of buildings.   

On behalf of Haven Automotive, we respectfully request site plan approval for parcel 70-03-21-415-
006, 421 N. Griffin Street, Grand Haven, Ottawa County, Michigan. 
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THOMPSON BUILDING
Building Renovations for:

Sheet Index:

421 N. Griffin Street, Grand Haven, Michigan

Project Data:

T1.1 Cover Sheet, Project DataProject Description:
Update the existing steel and concrete block auto service garage and office areas to
meet the needs of the new auto repair owner, Josh Thompson.

Zoning:

Location: 421 N Griffin, Grand Haven, MI

Zoned: TI - Transitional Industrial (all adjacent properties are also NMU)

Permitted Uses: Auto Repairs
Planned Use: Auto Repairs

Min. Lot Dimensions per Table 402B
Existing 100' wide lot with existing building

Parking per Table 701
Warehouse 1 per employee 8 Parking Spaces provided behind building
Office 2.5 per 1,000 sf 4 Parking Spaces provided behind building

Off Street Loading Space per Section 707
1 Req'd. less than 20,000 sf1 Loading Space provided

Site Lighting per Section 709
Style - per figure 709 None Provided, all lighting
Max. Height 20' on building

Code Compliance:

Code - Michigan Building Code 2015
- ICC/ANSI A117.1 - 2009
- Michigan Plumbing Code 2021
- Michigan Mechanical Code 2021
- National Electric 2023, Michigan Part 8
- Int'l Fire Code 2015

Use Group Classification (Section 311.1) S-1 moderate hazard storage, motor
vehicle repair garage

Construction Type (Section 602.1) - 2B Noncombustible Unprotected
Gross Building Area - 9.750 square feet

Allowed by Code (table 506.2) - 17,500 sq. ft./ floor
Building Height - Highest point 16'

Allowed by Code (table 504.3) - 55'
Allowed by Code (table 504.4) - 2 story

Automatic Sprinkler System (section 903.2.9)
Not required as none of the five listed conditions exist

Portable Fire Extinguishers (table 906.3.(1))
Minimum rated extinguisher - 2-A
Maximum floor area per extinguisher - 1,500 sf
Maximum travel distance to extinguisher - 75'

Occupancy Load (table 1004.1.2)
Warehouse - Auto Service @ 500 sq. ft per occupant (9,750 sf /500 = 20
occupants)

Total Occupants Per Owner Affidavit = 12
Number of exits required: max. 200' travel distance (table 1017.2)
Exit Travel Distance (table 1017.2)

S-1 Storage - 200'
Plumbing Fixtures: S-1 Classification

Water Closets - 1 per 100 female
1 per 100 male
Separate toilets not req'd. if occupancy 15 or fewer

Lavatories - 1 per 100
Drinking Fountains - 1 per 1,000
Service Sink - 1 required

Flame Spread & Smoke Development:
Walls & Ceiling - Smoke Dev. 450 Max. per ASTM E-84

Flame Spread 200 Max. per ASTM E-84
Insulation - Smoke Dev. 450 Max. per ASTM E-84

Flame Spread 25 Max. per ASTM E-84
Roof Covering - Class B Min. per ASTM E-108 or UL-790

Fire Extinguishers:
Fire extinguishers are 10# type ABC mounted with handle 42” AFF and provided
with sign above designating fire extinguisher location in accordance with the
International Fire Code.

Signage:
Exit signs shall have 6” high letters and be illuminated at all times.
Tactile exit signs shall be placed adjacent to each exit discharge.
Accessible Parking Signs will be properly placed in front of each accessible parking
space. Parking area will be marked on the parking surface with the appropriate
color and markings.

Emergency Lighting:
Emergency lighting shall be properly positioned to provide an average of 1
foot-candle (11 lux) and a minimum of 0.1 foot-candle (1 lux) measured along the
path of egress at floor level.

Rough Carpentry:
All wood joists, posts, studs and plywood in contact with masonry, concrete or 
soil are ground contact pressure treated, Wolmanize or equal.
All fasteners into treated lumber must be hot dipped galvanized or stainless steel
per MBC 2304.9.5.

Concrete Specifications:
Concrete strength for all floors and flat work shall be 4,000 psi at 28 days.
All concrete shall have a maximum slump of 4 inches.
All exterior concrete shall have limestone aggregate, 6% air entrainment and be
broom finished after troweling.

Finishes:
Toilet and kitchen floors and walls to 4'-0” above the floor shall be finished with
smooth, readily cleanable nonabsorbent materials.  Floor finish shall have a
non-slip surface.
All floors without carpeting will have non-slip surfaces per MBC 1003.4

Hardware:
All door hardware shall be accessible lever style design.
Exterior exit doors shall be provided with panic hardware operating with a
maximum operating force of 15 pounds. The actuating portion of the releasing
device shall extend a minimum of 50% of the door width. MBC 1008.1.9
Front entry doors will full glazed. Back exit door will be a solid door without glazing.
All doors in accessible route shall have smooth surface on the bottom 12” (min.).
All thresholds will be a max. ½” height with beveled sides of max. 1 in 2 slopes.

Mechanical, Electrical & Plumbing:
Not covered under this specification or the construction documents.
Provide all mechanical, electrical, and plumbing labor and materials as  
necessary to provide a complete installation of services, equipment, fixtures, 
etc.
Provide all necessary submittals required by the building inspector and by 
code.

Plans & Submittals by Others:
Electrical, mechanical, and plumbing plans and required submittals are by others.
Michigan Energy Code calculations will be provided by the general contractor.
Site plan will be provided by a registered surveyor.

A1.1 Renovated Floor Plans and Details
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1.  PRO-ECT INCLUDES A CHANGE OF OWNERSHIP OF AN EXISTING INDUSTRIAL BUILDING FOR THE PURPOSE OF
MINOR AUTOMOTIVE REPAIR FACILITY.

2. THE DEVELOPMENT IS SERVED BY PUBLIC WATER MAIN AND PUBLIC SANITARY SEWER.  NO NEW SERVICES ARE
PROPOSED.
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DATE: January 10, 2025 

TO: Grand Haven Planning Commission  

FROM: Brian Urquhart, City Planner 

RE: Case 25-05: Site Improvements to Sluka Field  

Current Zoning: MDR, Medium Density Residential  

Existing Use:  Sluka Field - Baseball park 

Proposed Use:  Site Improvements to Sluka Field  

1.0 Background 
Sluka Field is a 6.2-acre municipal park in the near Beechtree and Waverly. The park has served as a 
neighborhood staple for decades. The Public Works Dept. has applied for MNDR, LWCF Grant funds for 
park improvements. Steve Czadzeck of Abonmarche, who is assisting the city with the grant application, 
will be present to answer any questions from the Planning Commission.  
 
Proposed Park Improvements 
The improvements include demolition of the two dugouts, removal of pavement, removal of unused light 
towers, installation of two new dugouts, outfield fencing installation, upgrade the bleachers, tree planting, 
and expansion of existing parking lot with appropriate drainage. The parking lot landscaping and storm 
water control will comply with city ordinances.   
 
2.0 Request 
Per Sec. 40-115.02 D of the Zoning Ordinance, the Dept. of Public Works requests the Grand Haven 
Planning Commission acknowledge this facility improvement and expansion project and defer the site plan 
review to the City Planner for the following reasons: 
 

1.) The project will result in a planned improvement and expansion of an existing use. 
2.) The project will not significantly change the nature of the public use.     

 
Attachments: 

A. Site Plan application 
B. Site Plan (10 sheets) 
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1 EA
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26 FT

FLAGPOLE TO
REMAIN AND BE
PROTECTED
DURING
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CONSTRUCTION
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WAVERLY AVE

22.0'

26.0'

36.0'

63.0'24.0' 6.0' 27.0'

6.0'

87.0'

6.0'

24.22+-

90°

6.0'

9.0'
TYP.

9.0'
TYP.

20.0'
TYP.

CURB RAMP, CONC, 6 INCH
66 SFT
* INSTALL PER MDOT
R-28-K

27.0'

CURB RAMP OPENING,
CONC,
27 FT

PAVT MRKG, WTBRN, RAR,
PRK, LOTS, 4 , WHITE

700 FT

R7.0'

R7.0' R7.0'

SIDEWALK, CONC, 6 INCH
52 SYD

CURB AND GUTTER, CONC,
DET B, MODIFIED

120 FT

PAVT MRKG, WTBRN, RAR,
PRK, LOTS, 4 , BLUE

200 FT

PAVT MRKG, PREFORMED
THERMOPL,

ACCESSIBLE SYM
2 EA

SLOPE RESTORATION,
TYPE B, 4,880 SYD

SIDEWALK, CONC, 6 INCH
79 SYD

EXISTING CONCRETE
DRIVE AND SIDEWALK
TO REMAIN

CURB AND GUTTER, CONC,
DET B, MODIFIED
126 FT

VAN

SIGN, TYPE IIIB
4 SFT

POST, 3LB
24 FT

NOTE:
DUGOUT AREAS - REFER TO
ARCHITECTURAL PLAN SHEET A1.1

EXISTING CONCRETE
TO REMAIN AND BE
PROTECTED DURING
CONSTRUCTION

EXISTING CONCRETE
TO REMAIN AND BE
PROTECTED DURING
CONSTRUCTION

HMA 36A, 1 12" TOP COURSE
228 TON

HMA 13A, 1 12" LEVELING COURSE
228 TON

AGGREGATE BASE, 22A, 8 INCH
1,423 SYD

NOTE: FOR GRADING AND UTILITIES PLAN
REFER TO SHEET #5

NEW ACCESSIBLE ROUTE
TO DUGOUT AREA

6.0'

6.0'

6.0'

6.0'

6.0'

8.0'

OPENING TO INFIELD
AT END OF DUGOUT
6' OPENING

NEW DUGOUT BENCH TO BE
KAY PARK REC #21DSBPBA OR
APPROVED EQUAL CENTERED
AT BACK OF DUGOUT.

PROVIDE PAVEMENT MARKING
COMPANION SEATING
DESIGNATED SPACE 3' X 4'
WITH ADA SYMBOL AT EACH
END

NEW CHAIN LINK FENCE, 6' HT
TO ALIGN WITH BASELINE

PROVIDE 6' OPENING AT END OF
SLAB FOR ACCESS TO INFIELD

6.0'

NOTE: REFER TO OVERALL SITE
PLAN SHEET #3 FOR OUTFIELD
FENCING AND ADDITIONAL
INFORMATION

NEW ACCESSIBLE ROUTE
TO DUGOUT AREA

NEW DUGOUT BENCH TO BE
KAY PARK REC #21DSBPBA

OR APPROVED EQUAL
CENTERED AT BACK OF

DUGOUT.

PROVIDE PAVEMENT
MARKING COMPANION
SEATING DESIGNATED
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