BUILDINGS AND BUILDING REGULATIONS § 9-201

when the equipment is in use, unless the controls are in a neutral
position, the wheels or tracks in a braked or chocked position and
the blade, box, bucket, clam, crane, fork, grader, loader, pulley,
scoop or shovel is in a rest position or upon the ground.

{Code 1962, § 4-1304)

Secs. 9-186—9-200. Reserved.

ARTICLE X. DWELLING UNIT REGISTRATION*

Sec. 9-201. Registration of rental dwellings required.

All owners of rental dwellings shall register the rental prop-
erty with the city on an application in a form provided by the city.
At the time an application is filed a registration fee in an amount
established from time to time by resolution of the city council
shall be paid in full.

(1) Annual registration. The annual registration date shall
be January 1 of each year and all fees required by this
article shall be paid on or before February 15 of each year.

(2)  Registry of new rental dwellings. The owner of a new
rental dwelling or of any dwelling newly converted to a
rental dwelling shall register the rental dwelling prior to
allowing occupancy. If indicated in the resolution estah-
lishing the registration fee, the fee may be prorated for a
registration of less than one year. Otherwise the estab-
lished fee shall be due.

(38) Change in register information. The owner of a rental
dwelling(s) already registered with the city shall reregis-
ter within sixty (60) days after any change occurs in
registration information. A new owner of a registered
dwelling shall reregister the dwelling within sixty (60)
days of assuming ownership.

*Editor’s note—Ord. No. 08-04, § 1, adopted June 16, 2008, amended Art. X,
in its entirety to read as herein set out. Former Art. X, §§ 9-201—9-203, pertained
to similar subject matter and derived from Ord. No. 00-09, § 1, adopted Aug. 28,
2000.
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Register of rental dwellings. Application for registration
shall be made in accordance with such instructions as
may be provided with the registration application which
shall include:

a. The address of the rental dwelling,

b.  The number of rental dwelling units. If the premises
alsc provides for temporary dwelling, the applica-
tion shall also state the number of rooming units
and the number of hotel/motel units in the premises
for purposes of distinguishing them from the rental
dwelling units.

c.  The name, residence address, business address, busi-
ness phone number, and personal phone number of
the owner and property manager, if applicable.

d. The address where the owner and the local agent
and/or property manager, if applicable, will accept
notices or orders from the city.

e. Verification that all state and city taxes levied and
assessed against the rental dwelling that are due
and payable at the time of the filing of the applica-
tion have been paid. Delinquencies on such taxes
may result in the denial of an application for regis-
tration under this section.

Inaccurate or incomplete register information. It shall be
a violation of this article for an owner to provide inaccu-
rate information for the register of rental dwellings or to
fail to provide information required by the appli\cation.

Designation of local agent. If the owner of a rental
dwelling does not reside within sixty (60} miles of the city,
he or she shall designate a responsible local agent who
shall be legally responsible for operating such rental
dwelling in compliance with the law, including the Inter-
national Property Maintenance Code as made part of the
city's Code of Ordinances. All official notices may be
served on the responsible local agent and any notice so
served shall be deemed to have been served upon the
owner of record.
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More than one owner or ownership by entity. Where more
than one person has an ownership interest, the required
information shall be provided for each owner. In those
cases in which the owner is not a person, the information
required for the register shall be provided for the organi-
zation owning the rental dwelling and for the president,
general manager, or other chief executive officer of the
organization,

Definitions. As used in this article, the following words
and terms shall have the meanings respectively ascribed
to them:

Occupant means any person, other than a legal or equi-
table title holder, occupying or possessing all or part of a
short term rental.

Rental dwelling or rental property means any residential
dwelling which is in whole or in part occupied by one or
more person(s) pursuant to an oral or written agreement
for monetary or any other consideration, but which per-
son(s) is not acquiring an ownership interest in the
dwelling. This shall include single-family, two-family and
multiple-family dwellings, short term rentals, rooming or
boarding houses, not including hotels, motels, bed and
breakfasts or dwellings that are occupied only by mem-
bers of the owner's immediate family.

Short term rental means any residential dwelling provid-
ing transient accommodations for periods of less than one
month, more than three (3) times per year.

Tenant means any person, other than a legal or equitable
title holder, occupying or possessing all or part of a rental
dwelling, not including a short term rental.

(Ord. No. 08-04, § 1, 6-16-08; Ord. No. 09-08, § 1, 7-20-09)

Sec. 9-202. Certification of rental dwellings required.

Rental dwellings shall not be occupied without a certificate of

(1)

compliance or a temporary certificate of compliance.

Issuance of certificate of compliance. The city shall issue a
certificate of compliance for a rental dwelling when,
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following an inspection by the building inspector, zoning
administrator, and fire inspector and/or their designees,
it 1s determined that the rental dwelling complies with
the requirements of section 9-204 below.

Temporary certification authorized. Where a certificate of
compliance is required, the city may issue a temporary
certificate of compliance for the following reasons:

a. For a newly registered rental dwelling untii such
time as the city is able to make a compliance
inspection.

b.  To enable the city to balance its compliance inspec-
tion workload.

c.  To coincide with compliance time periods set forth in
a notice citing violations of the city's Code of Ordi-
nances if such periods extend beyond the expiration
date of a certificate.

Validity of certificate of compliance. A certificate of com-
pliance shall be valid for three (3) years for all rental
dwellings, unless suspended as set forth below. The
building inspector may permit up to one additional year
on the certificate when all repairs are completed prior to
the first reinspection date set by the building inspector,
The building inspector may authorize up to eight (8)
additional months on the certificate of a dwelling for the
sole purpose of balancing the inspection workioad of the
city.

Expiration of certificate of compliance. Certificates of
compliance and temporary certificates of compliance may
not be extended beyond their expiration dates except as
may he permitted in subsections (2) and (3) above to
enable the building inspector to balance inspection
workloads.

Revocation. A certificate of compliance and/or a tempo-
rary certificate of compliance may be revoked subsequent
to its issuance by the building inspecter upon findings
that the rental dwelling{s) fails to comply with multiple

~ sections of this article and/or for repeated violations of
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sections of the city's property maintenance code, fire code,
zoning ordinance, this article, or other applicable laws
and regulations. An owner aggrieved by such revocation
may appeal such action to the city's construction board of
appeals in the same manner that a violation of the
property maintenance code may be appealed. Enforce-
ment of such revocation shall be stayed while the appeal
is pending before the construction board of appeals. An
owner may petition the building inspector for reinstate-
ment of a certificate of compliance and/or a temporary
certificate of compliance revoked pursuant to this section
no sooner than twelve (12) months after revocation.

Transfer prohibited. No certificate issued under this arti-
cle shall be transferred without the written consent of the
building inspector, zoning administrator, and fire inspec-
tor.

(Ord. No. 08-04, § 1, 6-16-08; Ord. No. 09-08, § 1, 7-20-09)

Sec. 9-203. Violations.

{a) A violation of this article shall be punishable as a munici-
pal civil infraction. Any person, including, without limitation, an
owner, property manager, local agent, tenant or occupant, who is
found responsible for a vielation of this article shall be subject to
fines and penalties as follows:

(1)

(2)

(3)

For the first violation within any thirty-six-month period,
the penalty shall be a fine not to exceed two hundred fifty
dollars ($250.00).

For a second violation within any thirty-six-month pe-
riod, the penalty shall be a fine not to exceed five hundred
dollars ($500.00).

For a third violation within any thirty-six-month period,
the penalty shall be a fine not to exceed one thousand
dollars {($1,000.00) and/or suspension of a certificate of
compliance and/or a temporary certificate of compliance.
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(b) In addition to the penalties provided in subsection {(a)
above, any owner, property manager, local agent, tenant or
occupant may be cited for disruptive behavior that violates this
Code or state law.

{Ord. No. 08-04, § 1, 6-16-08; Ord. No. 09-08, § 1, 7-20-09)

Sec. 9-204. Inspections.

(a) Before issuing a certificate of compliance, the city shall
mspect all rental dwellings in order to determine whether they
are in compliance with the city's property maintenance code, fire
code, zoning ordinance, this article, and other applicable laws and
regulations.

(b} Upon written notice from the city, it shall be the owner's
responsibility to schedule and allow the city's inspection of the
rental dwelling. When an inspection is required for the renewal of
an existing certificate, the owner shall schedule and permit that
inspection prior to the expiration of that permit, except as
otherwise permitted within section 9-202 above. Inspections shall
occur during the city's regular business hours, unless the city
agrees to other arrangements, and all fees shall be paid prior to
the inspection.

{c) If an inspection reveals that the rental dwelling is not in
compliance with the city's property maintenance code, fire code,
zoning ordinance, this article, or other applicable laws or regula-
tions, the owner shall be provided a written list of deficiencies or
violations that must be corrected before a permit is issued. If the
city determines that the deficiencies or violations do not render
the rental unit uninhabitable, the city may issue a temporary
certificate of compliance for that rental dwelling.

(d) The city may conduct additional inspections as it deems
necessary, upon reasonable notice to the owner or agent, such as
when (i) a temporary certificate of compliance has been issued, (ii)
when a complaint is filed with the city, or (iii) the city otherwise
has reasonable cause to believe a rental dwelling is in violation of
any city ordinance or other applicable laws and regulations.
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(e} For purposes of this article the term "inspection" shall
include re-inspections and/or additional inspections.
(Ord. No. 08-04, § 1, 6-16-08)

Sec. 9-205. Record keeping.

(a)} For all short term rentals the owner or local agent shall
obtain and maintain for the purpose of city inspection and
copying the name, address, and other contact information of each
occupant.

(b} For all short term rentals the owner or local agent shall
obtain and maintain for the purpose of city inspection and
copying a document signed by the person responsible for renting
the rental dwelling acknowledging the occupancy limit of the
rental property, certifying the number of persons who will be
occupying the rental property and acknowledging city regulations
applicable to the rental property.

(c) Each tenant of a rental dwelling shall sign a document
acknowledging the occupancy limit and city regulations applica-
ble to the rental property, which document shall be maintained by
the owner or local agent for inspection and copying by the city.
Compliance with this subsection may be achieved through the
inclusion of the required information into a rental agreement
(lease) signed by each tenant.

{d) The owner or local agent shall maintain such documents
and any other records required under this article for at least two
(2) years. An owner or local agent shall convey such documents to
any successor owner or local agent.

{e) The information required under this section shall be up-
dated by the owner or local agent for each rental to different
tenants or occupants.

(f) It is the intent of the city to inspect and copy the documents
and information required under this section in response to a
complaint or a vioclation of this article, city ordinance or other
applicable law or regulation.

(Ord. No. 08-04, § 1, 6-16-08; Ord. No. 09-08, § 1, 7-20-09)
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Sec, 9-206. Short term rental requirements.

(a) The owner or local agent of each short term rental shall
prominently display a full-size copy of the certificate of compli-
ance or the temporary certificate of compliance inside the rental
property.

{b) The owner or local agent of cach short term rental shall
prominently display inside the rental property a full-size copy of
applicable eity ordinance scctions including, but not limited to,
trash, noise, occupancy and parking. A sample display of such
sections can be downloaded from the city's website or available
from the planning and community development department.

{(¢) The owner or local agent of each short term rental shall not
advertise or permit an occupancy load that is greater than the
maximum occupancy load limit permitted by city ordinance or
other applicable law or regulation.

{Ord. No. 08-04, § 1, 6-16-08; Ord. No. 09-08, § 1,7-20-09)

Sec. 9-207. Conflicts.

In the event that the provisions of this article conflict with any
other provision within the city's Code of Ordinances, the provi-
sion that is more restrictive shall apply.

(Ord. No. 08-04, § 1, 6-16-08)

Secs. 9-208—9-220. Reserved.

ARTICLE X1, FEES

Sec. 9-221. Fee schedule,

The city council shall, from time to time by resolution, estab-
lish a fee schedule for permits under this Chapter 9.
(Ord. No. 05-07, § 6, 4-4-05)

Editor’s note—Ord. No. 05-07, § 6, adopted Apr. 4, 2005, set out provisions
intended for use as § 9-188, For purposes of classification, and at the editor's
discretion, these provisions have been included as § 9-221.

Secs. 9-222—9.231. Reserved.
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