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▪ This	is	a	request	to	use	Duncan	Park	for	a	Special	Use	event	or	activity	(see	definition	below).
▪ Use	of	the	park	by	the	general	public	must	be	unhindered.
▪ An	application	fee	of	$35	(to:	City	of	Grand	Haven)	must	accompany	this	form	(waived	for	educational	use)
▪ Additional	permits	may	be	required	from	the	City	of	Grand	Haven.
▪ This	application	does	not	constitute	approval	for	your	event	or	activity	nor	does	it	ensure	a	permit	will	be	issued.
▪ Upon	approval,	any	additional	requests	beyond	the	permit	requirements	must	be	met	to	proceed.
▪ Applications	must	be	submitted	at	least	2	months	but	not	more	than	1	year	prior	to	the	planned	date.
▪ Please	read	and	complete	all	sections.

Fees:
Resident	/	Non-Profit	–	Hourly	$100	per	hour	
Non-Resident	/	For	Profit	–	Hourly	$150	per	hour	
Waived	for	Educational	or	Research	use.	

What	Constitutes	Special	Use	of	Duncan	Park:	

The	Duncan	Park	Commission	requires	notification	of	any	park	use	that	is	understood	to	be	beyond	the	
typical	recreational	uses	by	individuals	in	a	park	setting.	(hiking,	picnicking,	etc).	

Special	Use	is	indicated	when	an	event	or	activity	meets	any	of	the	following:	
• coordinated	by	an	individual	or	formal	group	with	expected	attendance	by	10	or	more	people	(it

may	have	educational	intent,	be	personal	in	nature	or	be	hosted	by	an	organizational	entity).
• it	will	be	advertised	or	noticed	in	any	social	media,	publication,	poster	or	flyer.
• there	will	be	a	requested	or	required	fee	be	paid	for	participation.
• there	is	an	intent	to	have	repeated	use	over	an	extended	time.

CONTACT	INFORMATION	
☐ FOR-PROFIT	Corp.,	LLC	or	partnership ☐	NON-PROFIT	Corp.,	LLC	or	partnership
☐ INDIVIDUAL ☐ AGENT	FOR	GROUP

Organization:	
(if	applicable)	

Non-Profit	Tax	ID	#:	
(if	applicable)	

Business	License	(Issued	by/Number):	
(if	applicable)	

Primary	Contact	and	Title:	 Email	Address:	

Day	Phone:	 Cell	Phone:	

Street	Address:	

City:	 State:	 Zip:	

Alternate	Contact	and	Title:	 Email	Address:	

Day	Phone:	 Cell	Phone:	

Street	Address:	

City:	 State:	 Zip:	
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EVENT	/	ACTIVITY	INFORMATION	

Type	of	Permit	Requested:	☐	Special	Event										☐ Educational ☐ Research ☐ Special	Use ☐ Other:

Event/Activity	Name:	 Type	of	Event/Activity:	
(Ex:	Race,	Research,	Wedding)	

Park	Area(s)	Requested:	
(Ex:	Park	Entrance,	Group	Site,	Trails)	

Date(s)	/	Time(s)	of	Event	/	
Activity:	

Date(s)	/	Time(s)	of	Set-up:	 Date(s)	/	Time(s)	of	Clean-up:	

Estimated	Attendance:		 Total:	 Participants:	 _	 Spectators:	 Youth	(under	18):	

Is	this	a	new	or	repeat	event/activity?   ☐New	☐ Repeat	 Will	you	charge	an	entry	or	use	fee?	 ☐ Yes ☐ No

Will	the	event/activity	go	outside	of	park	boundaries?	 Will	food/beverages	be	offered	to	the		public?	

Is	vehicle	access	requested? Will	food/beverages	be	sold?	

Will	electricity	or	a	generator	be	used? Will	merchandise	be	sold?	

ADDITIONAL	EVENT	/	ACTIVITY	INFORMATION	

Please	describe	your	event/activity,	including	its	primary	intent	and	any	related	activities:	

Please	list	any	equipment	or	supplies	that	you	would	like	to	bring	in	for	your	event/activity:	(Ex:	canopies,	stage,	vehicles,	etc)

Please	provide	a	general	timeline	of	your	event/activity:	

Describe	your	response	plan	in	the	event	of	an	emergency	or	natural	disaster.	Include	medical	care,	park	evacuation	
of	your	group,	training	of	staff,	and	equipment/supplies	provided.	

Please	note	any	other	requests	or	information	that	pertains	to	your	permit	request (for example, do you need a Rain Date? Are you 
requesting to waive the fee?):	

☐ Yes ☐ No☐ Yes ☐ No

☐ Yes ☐ No

☐ Yes ☐ No

☐ Yes ☐ No

☐ Yes ☐ No
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*Please	attach	the	following	required	information	as	applicable:

• Certificate	of	Insurance	for	applicant/organization	and	any	contractor(s)
• A	map	or	diagram	of	your	proposed	route	or	set-up
• Additional	sheets	if	necessary	for	further	information	on	the	above	questions

Duncan	Park	Rules	&	Regulations:	

In	addition	to	recognizing	all	City	of	Grand	Haven	Ordinances	that	govern	Parks	&	Recreation	outlined	below,	the	
Duncan	Park	Commission	request	that	all	individuals	and	organizations	that	are	granted	permits	for	Special	Use	
stay	on	designated	trails,	preserve	all	natural	materials	as	they	are	found	and	leave	no	trace	of	their	
activity.	We	would	also	ask	that	you	report	any	issues	to	duncanpark@grandhaven.org.	

By	signing	below,	I	certify	that	the	information	I	provide	here	is	true	and	correct,	I	have	read	the	Duncan	Park	Rules	&	
Regulations,	and	I	am	authorized	to	submit	this	information	on	my	behalf	and	on	behalf	of	the	people	or	organization	that	I	
represent:	

Print	Name	 Signature	 Date	

https://library.municode.com/mi/grand_haven/codes/code_of_ordinances?nodeId=PTIICOOR_CH25PARE
http://duncanpark@grandhaven.org
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